THE CITY OF WESTLAKE VILLAGE INVITES APPLICATIONS FOR

PLANNING DIRECTOR

A UNIQUE OPPORTUNITY

THE COMMUNITY

Renowned for its outstanding quality of life, spectacular setting, and allaround beauty, the City of Westlake Village (pop. 8,358) is seeking a dynamic
and accomplished executive to join this financially healthy and well-managed
organization. Revenues are in excess of $20 million with healthy reserves and
a small complement of both full-time staff and contract personnel. The City
Manager is seeking a highly skilled Planning Director, with exceptional
communication skills and a strong passion for public service.

Located in Los Angeles County adjacent to the border of Ventura County,
the City of Westlake Village was incorporated in 1981 and was one of the first
master planned communities in the country. It continues to be one of the
most desirable places to live within the region and possibly one of the top
choices on a national scale.

The City seeks a creative, thoughtful leader and strategic thinker to be its
new Planning Director. The Planning Director coordinates the effective and
efficient administration of the City’s development related regulations pursuant
to the goals and objectives of the comprehensive plan, including both long
range and current planning activities. The position is responsible for planning,
organizing, and coordinating all activities of the Planning Department.
This Planning Director will thrive in an environment that embraces an
entrepreneurial spirit and approach to local government, sets high expectations,
and demands a high level of customer service and responsiveness. The selected
Planning Director will have an inclusive management style combined with a
hands-on approach to day-to-day operations, helping to build on the extremely
positive culture in the organization.

The community has a unique and special small-town charm as it places great
emphasis on its unofficial motto: the “city in the country”. Characteristic
phrases that define and distinguish Westlake Village include great place to
raise a family, wonderful balance between the residential, commercial, and
business sectors; incredibly beautiful physical amenities such as wide
boulevards, richly landscaped parkways and medians; top-notch schools;
quality living; neighborliness; safe, quiet neighborhoods; and a strong sense
of community pride, civic responsibility, and identity. Those who choose to
live and work in Westlake Village tend to have a very strong connection to the
community given its overall beauty, tranquility, and peacefulness, coupled
with the many amenities it offers. The City helps encourage this connection
in various ways which promotes an engaged lifestyle for its residents. Also
typifying this lifestyle is a commitment to public and community service
manifested through the support of numerous charitable organizations by the
City and by residents through contributions, volunteering, and direct financial
support. Residents have a long history of participation in numerous City
volunteer projects, committees, and boards, and they have a genuine and
sincere appreciation for the quality services provided by the City.

PLANNING DIRECTOR POSITION
Under the general supervision of the City Manager, this position is responsible
for directing the daily and long-range activities and programs of the City’s
Planning Department.

EXAMPLES OF DUTIES
• Oversees and implements the City’s General Plan and its individual elements
in compliance with applicable state, regional and local requirements.
• Reviews and processes development and special use permit applications for
consideration and disposition by the City Council.
• Oversees enforcement of the City’s zoning ordinance and related codes and
ordinances.
• Directs and supervises the work of in-house planning staff, contract personnel
and consultants in matters pertaining to Planning Department functions.
• Informs and advises the City Council and its various committees and individual
members concerning planning and development-related matters.
• Directs, oversees, and coordinates the preparation, revision and implementation
of the City’s Source Reduction and Recycling Element, Household Hazardous
Waste Element, and related solid waste management programs.
• Accurately and clearly communicates City policy to other public agencies,
interest groups and individuals.
• Represents the City before governmental bodies, professional organizations
and citizens groups.
• Performs related work as required.

EMPLOYMENT STANDARDS
Education: Bachelor’s degree from an accredited college or university with a major
in urban planning, public administration, architecture, geography or related field.
Master’s degree in planning or related field is desirable.
Experience: Five years in a progressively responsible position in municipal
planning, including at least three years in a supervisory position in the area of
planning, zoning, etc.

DESIRABLE QUALIFICATIONS

COMPENSATION AND BENEFITS

Knowledge of: Principles, practices, and techniques of urban planning; state
and federal regulations related to planning and building and safety issues (i.e.,
California State planning law, California Environmental Quality Act, State Map
Act, etc.); principles and practices of supervision; community relations and
customer service practices.

The annual salary for this FLSA non-exempt position is from $139,632 to
$200,664, DOQ. The City of Westlake Village offers a highly competitive
benefits package, which includes:
Retirement:
Classic Member - PERS 3% @ 60, highest three years. Employee pays
5.8% of the contribution, which is deducted from salary on a pre-tax basis,
as a cost share.
New Member - PERS 2% @ 62, highest three years.
Employee pays 6.25% of the contribution, which is deducted from salary
on a pre-tax basis, as a cost share.

Ability to: Organize and direct the full range of activities of the Planning
Department; provide effective management in coordinating programs and
projects; prepare and present effective written and oral reports; supervise, train,
and evaluate assigned staff; oversee consultant service contracts; establish and
maintain cooperative relationships with City officials, other governmental
agencies, contract service providers, civic leaders and the public; understand
and carry out emergency preparedness procedures; work effectively as a
member of a team; and understand and carry out City policies.

TO BE CONSIDERED
To be considered, please email your resume and cover letter to Rob de Geus,
City Manager at rob@wlv.org. The first review of resumes will take place by
July 24, 2019. This position is open until filled; however, candidates are
encouraged to apply early in the process for optimal consideration. Resumes
will be reviewed and evaluated throughout the recruitment process.
Resumes will be reviewed for relevant experience, education and training.
The top finalists will be invited to participate in an interview. A background
check will be conducted, and a pre-employment physical will be required.
This appointment will be made by the City Manager. Confidential inquires
about the position may be made by contacting Rob de Geus, City Manager
at rob@wlv.org or 818-706-1613.

Medical Insurance:
City contributes up to $1,615/month through a cafeteria plan for employee
and dependent coverage for CalPERS medical insurance, dental and vision.
Retiree Health Insurance:
City contribution for retiree health insurance for retired employees with at
least five years of service with the City.
Other Insurance Benefits:
City pays 100% of AD&D, short and long term disability insurance.
Vacation:
10-20 days annual accrual based on years of service.
Additional Leave:
12 days of sick leave per year, 14 days paid holiday leave per year, and 9
days of administrative leave per year.
Deferred Compensation:
City contributes $50/month match into an ICMA 457 plan.

For more information about
the City of Westlake Village,
please visit the City’s website at
www.wlv.org.

