SUSAN McSWEENEY PHILLIPA KLESSIG JIM BRUNO MARK RUTHERFORD ROBERT SLAVIN
Mayor Mayor Pro Tem Councilmember Councilmember Councilmember

October 15, 2007

Dear Community Organization:

The City of Westlake Village is now accepting applications for the 2008 Community
Service Grant Program. Grants will be awarded in minimum amounts of not less
than $250. Not-for-profit organizations that serve the greater City of Westlake
Village community are eligible to apply.

Information about the program and application process is enclosed. If you have any
questions, feel free to contact me at (818) 706-1613. Please note that the
applications must be submitted to City Hall by Thursday, January 31, 2008.

Sincerely,

Kerry Kallman
Community Relations Coordinator
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CITY OF WESTLAKE VILLAGE
2008 COMMUNITY SERVICE
GRANT PROGRAM

DESCRIPTION OF PROGRAM:

The City’s 2008 Community Service Grant Program is intended to provide
monetary grants to eligible community non-profit organizations. The City
recognizes the value of such groups, which provide specialized social services
and cultural programs benefitting its citizens. Grants awarded will be in
minimum amounts of not less than $250. Funding is limited for Grant Year 2008.

ELIGIBILITY STANDARDS:

To be eligible to apply for grant monies under the City's 2008 Community
Service Grant Program, a community non-profit organization must satisfy the
following standards: (1) serve the greater City of Westlake Village community
and; (2) operate as a not-for-profit organization; (3) directly provide the social
service(s), educational or cultural program(s) for which grant monies are sought;
(4) not be a pervasively sectarian religious institution; and, (5) not propose to
use grant monies for specifically religious activities.

"Directly provide" means that the community non-profit organization conducts
the social service(s) or cultural program(s) itself rather than through a separate
entity to which it sub-awards grant monies. A community non-profit organization
that is affiliated with a church, synagogue, mosque or similar entity shall not be
deemed a "pervasively sectarian religious institution."

APPLICATION PROCESS:
. Completion of Application Form
All interested non-profit organizations must complete the attached

application form, including:

u Name and address of the non-profit organization (applicant is
required to list the local branch if it represents a national/statewide
organization.)

] Description of community services provided.



Relationship of non-profit organization to the community.

n Current membership figures and approximate number of City of
Westlake Village residents served by the non-profit organization.

u Amount of funds requested.

Proposed project and budget plan for the use of the grant funds.

u Proof of 501(c)(3) status with a copy of the letter from the IRS or
an explanation of why the non-profit organization does not have
that status.

u Applicants are also requested to submit the past two years
financial statements including the current year with balance sheets,
profit/loss statements and indicating the percentage of revenue
that is used for administration, salaries and program costs.
(Please denote what salaries are directly related to administration
and/or program costs.)

n Applicants are requested to provide information on their annual
sources of revenue received.

n Any applicant who received grant funds from the City in the past is
to indicate when the funds were received, the amount of funds
received and document how the funds were utilized.

u In addition to the “Original Application” please submit 13

additional copies: double-sided, 3-hole punched and paper

clipped.

Application Deadline

Completed application forms along with supplemental documents must
be submitted by 5:00 pm, Thursday, January 31, 2008 addressed to:

City of Westlake Village

Attention: Community Service Grant Committee
31200 Oak Crest Drive

Westlake Village, California 91361

Evaluation of Applications and Selection Process

Following the application deadline, the City Council's appointed
Community Service Grant Committee will review and consider all
proposals. Applicants may be asked to attend a public meeting to
address the Committee, answer questions, clarify theiruse of funds, etc.
All proposals will be evaluated to ascertain which non-profit organizations



IV.

best meet the social service and cultural program needs that the City
seeks to satisfy. Factors to be considered include, but are not limited to,
the following:

A.  The non-profit organization's responsiveness in clearly stating the
benefits to be derived by the residents of the City of Westlake
Village, if grant funds are awarded;

B. The number of City of Westlake Village residents by age group
served by the non-profit organization; geographic area(s) and total
number of clients served by the non-profit organization;

C. The non-profit organization's history of providing community
services to the residents of the City of Westlake Village; and

D. The non-profit organization’s financial need for grant funds to
service the City of Westlake Village residents.

Award of Funds

Following the Community Service Grant Committee's screening process,
the Committee will present its recommendations to the City Council. The
City Council will review the Committee's report and consider award of
funds to selected non-profit organizations. In all cases, the City Council
retains sole and absolute discretion in administering this program,
including which applicants will be awarded funds and the total level of
funding in each instance.

Execution of Agreement

Non-profit organizations selected to receive funds will be required to sign
and execute an agreement with the City of Westlake Village (see
attached sample agreement). NOTE: If award of funds is made, a
recipient non-profit organization will be required to expend grant monies
prior to the close of the 2008 calendar year.

ADDITIONAL INFORMATION:

Additional information concerning this program may be obtained by contacting
City Hall at (818) 706-1613.
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VI. AMOUNT OF FUNDS REQUESTED:

VIl. PROPOSED USE AND BUDGET PLAN FOR GRANT FUNDS (indicate if any of the grant funds will be

used for any other purpose than those designated such as overhead, national office, administrative
salaries):

VIII. ADDITIONAL DOCUMENTATION: (If you have received funds in the past, please indicate the amount
of funds received (indicate what year) and how the funds were utilized.)



IX. SUPPLEMENTAL DOCUMENTATION:

Past two years financial statements, including the current year with the balance sheets and the
profit/loss statements.

Information indicating the percentage of revenue received that is used for administration, salaries and
program costs.

Breakdown and description of non-profit organization’s sources of revenue.

Proof of 501(c)(3) status with a copy of the letter from the IRS or an explanation of why the non-profit
organization does not have that status.

U UOd Od O

Copy of the non-profit organizations Board of Directors, Officers and a organizational chart.

X. CERTIFICATION:

I certify on behalf of
non- profit organization, that | have read, understand and agree that the
aforesaid information is accurate, factual and current. | understand that an
award of funds, if granted, will be for the sole use as reflected in this
application form. | further certify that as a condition of receiving funds, an
agreement with the City of Westlake Village, in a form and content provided
by the City of Westlake Village, will be signed and executed by a duly
authorized representative of said non-profit organization.

| am aware of and certify that our non-profit organization will adhere to all City
regulations regarding the 2008 Community Service Fund Program including,
but not limited to, maintaining non-discriminatory policies, practices and
intent. | also, on behalf of our non-profit organization, indemnify, defend, and
hold harmless the City of Westlake Village relative to any and all liability that
may arise as a result of the use of the City of Westlake Village Community
Service Grant Fund monies.

Date: Signature:

Executive Director or Designee

Board of Director or Officer
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SAMPLE

CITY OF WESTLAKE VILLAGE
COMMUNITY SERVICES GRANT PROGRAM

Agreement with:

THIS CONTRACT is made and entered into this __ day of , 200__,
by and between the City of Westlake Village hereinafter called "CITY", and
, hereinafter called "OPERATING AGENCY™".

WITNESSETH THAT:

WHEREAS, the CITY chooses to contract for community services, social service
and cultural programs which benefit the CITY, its residents, business and property
owners, and employees; and

WHEREAS, the OPERATING AGENCY desires to provide to the CITY, its
residents, business and property owners, and employees said community services and
is qualified by reason of experience, organization, preparation, staffing, and facilities to
provide such services; and

WHEREAS, the CITY is unable to provide said community services and cultural
program; and

WHEREAS, it is beneficial to the CITY, its residents, business and property
owners, and employees and the public welfare that these community services be
provided.

NOW, THEREFORE, in consideration of the mutual covenants herein set forth
and the mutual benefits to be derived therefrom, the parties agree as follows:

1. COMPENSATION AND METHOD OF PAYMENT. For performance of
such services CITY willpay OPERATING AGENCY an amount of money not to exceed
$ , which shall constitute the City's donation. Said compensation shall be
paid by the CITY out of the CITY'S General Fund. These monies are to be used by the
OPERATING AGENCY only in the performance of the services described in this
contract. OPERATING AGENCY shall ensure that its employees and board members
furnish such information which, in the judgement of CITY representatives, may be
relevant to a question of compliance with contractual conditions with CITY of granting
agency directives, or with the effectiveness, legality, and achievements of the program.

2. SCOPE OF SERVICES. The OPERATING AGENCY is to perform all the
services set forth in Exhibit A (Application), a copy of which is attached hereto and
incorporated by this reference.




3. TIME OF PERFORMANCE. Said services of OPERATING AGENCY are
to be performed within the calendar year for which the funds are allocated.

4. CONTRACT ADMINISTRATION. The City Manager of the CITY,
hereinafter called "CITY PROJECT DIRECTOR", or her/his designee shall have full
authority to act for the CITY in the administration of this contract consistent with the
provisions contained herein.

5. ADVERTISEMENT OF SPONSORSHIP. The OPERATING AGENCY
agrees to include CITY in future years advertisement if CITY continues sponsorship.

6. COMPLIANCE WITH LAWS. All parties agree to be bound by applicable
Federal, State, and local laws, ordinances, regulations, and directives as they relate to
the performance of this contract.

7. NOTICES. All notices shall be served in writing.

8. INDEMNIFICATION. The OPERATING AGENCY agrees to indemnify,
defend, and save harmless CITY, its agents, officers, and employees from and against
any and all liability expense, including, but not limited to, bodily injury, death, personal
injury, or property damage arising from or connected with the OPERATING AGENCY'S
operations, or its services hereunder, including any Workers' Compensation suits,
liability, or expense arising from or connected with services performed on behalf of the
OPERATING AGENCY by any person pursuant to this contract.

9. RELIGIOUS AND POLITICAL ACTIVITIES. OPERATING AGENCY
agrees that funds under this contract will be used exclusively for performance of the
work required under this contract, and that no funds made available under this contract
shall be used to promote religious or political activities. Further, OPERATING AGENCY
agrees that it will not perform, nor permit to be performed, any religious or political
activities in connection with the performance of this contract.

10. ASSIGNMENT. This contractis not assignable by OPERATING AGENCY
without express written consent of the CITY. Any attempt by OPERATING AGENCY
to assign any performance of the terms of this contract shall be null and void and shall
constitute a material breach of this contract.

11. INDEPENDENT CONTRACTOR. Both parties hereto in the performance
of this Contractwill be acting in anindependent capacity and not as agents, employees,
partners, joint venturers, or associates of one another. The employees or agents of
one party shall not be deemed or construed to be the employees or agents of the other
party for any purpose whatsoever, including Workers' Compensation liability.
OPERATING AGENCY shall bear the sole responsibility for furnishing Workers'
Compensation benefits to any person for injuries arising from or connected with
services performed on behalf of the OPERATING AGENCY pursuant to this contract.

12. PROGRAM REVIEW. OPERATING AGENCY shall make available for
inspection its performance, financial, and all other records pertaining to the




performance of this contract to authorized CITY personnel to inspect and monitor its
facilities and program operations, including the interview of OPERATING AGENCY staff
and program participants as required by CITY. During such reviews, the confidentiality
of those persons utilizing the services ofthe OPERATING AGENCY shallbe respected.
Should it be appropriate and necessary and the CITY agrees, identifying information
such as the last names of service recipients may be deleted from such records.
OPERATING AGENCY agrees to submit all data that are necessary to complete
reports which may be required by CITY.

13. TERMINATION AND TERMINATION COSTS. This contract may be
terminated at any time by either party upon giving thirty (30) days notice in writing to the
other party. CITY PROJECT DIRECTOR is hereby empowered to give said notice
subject to ratification by the City Council. In the event of termination, OPERATING
AGENCY shall reimburse CITY on a pro-rata basis for all monies received through
CITY not expended for the operation of terminated project for the duration of this
agreement.

14. ACCOUNTING, AUDITING AND REVENUE DISCLOSURE
REQUIREMENT. The OPERATING AGENCY must establish and maintain on a
currentbasis an adequate accrual or modified accrual accounting system in accordance
with generally accepted accounting principles and standards.

15. AMENDMENTS OR VARIATIONS. This writing with attachments
embodies the whole of the agreement between the parties hereto. There are no oral
agreements not contained herein. Except as herein provided, addition or variation of
the terms of this contract shall not be valid unless made in the form of a written
amendment of this contract formally approved and executed by both parties.

IN WITNESS WHEREOF, the City Council of the City of Westlake Village has
caused this contract to be subscribed by its Mayor and the OPERATING AGENCY has
subscribed the same through its authorized officer, the day, month, and year first above
written.

OPERATING AGENCY: CITY OF WESTLAKE VILLAGE:
(Authorized Officer) , Mayor
ATTEST:

Beth A. Schott, City Clerk
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